TENURE/PROMOTION DEADLINES FOR DEANS AND DEPARTMENT/DIVISION CHAIRS

____OCTOBER 1 - Department/division chair notifies eligible tenure candidates in writing with copy to the College or School dean.  Chairs who are eligible are notified by the College or School dean.

____ NOVEMBER 1 - Department/division chair and representatives of department/division tenure/promotion committee meet with tenure/promotion candidates regarding portfolio preparation and submission.

____DECEMBER 1 - Tenure/promotion candidates submit portfolio to chair of department/division tenure/ promotion committee.

____DECEMBER 1 – Chair of each department/division tenure/promotion committee forwards a list of tenure and promotion candidates for their department/division to department/division chair, College or School dean, University Tenure and Promotion Committee chair, and the Provost and Vice President for Academic Affairs.

____FEBRUARY 1 - Department/division tenure/promotion committee submits a written tenure/promotion recommendation for each candidate and forwards it along with the portfolio to the department/division chair (portfolio and committee recommendation for chairs should be sent to the dean) with a copy of the written recommendation to the candidate.   For assistant professor candidates being nominated for tenure there should be a clear indication as to whether promotion is also being requested. 

____FEBRUARY 15 - Department/division chair submits a written recommendation of each candidate and forwards it along with the portfolio, and the recommendation of the department/division tenure/ promotion committee to the appropriate college or school dean. A copy of the chair’s recommendation is to be sent to the candidate at the time the original is sent to the college/school dean.

____MARCH 1 - Dean submits a written recommendation of each candidate accompanied by the recommendation of the department/division tenure and promotion committee and the department/division chair to the Provost. If the dean’s recommendation is in disagreement with the recommendation of the department/division tenure committee, the dean is responsible for scheduling a meeting with the committee to provide an explanation prior to his/her submission to the Provost. Dean also submits copies of all correspondence outlined above to the chair of the university tenure and promotion committee. The copies serve as documentation that policies were followed.

____ MARCH (first two weeks) – Following distribution of appropriate application materials to each member of the University tenure and promotion committee for review, the committee meets to discuss the tenure/promotion documents for policy compliance.  If necessary, the university tenure and promotion committee chair meets with college/school deans to seek resolution of any policy compliance issues.  The university tenure and promotion committee chair submits a letter to the provost indicating the approval by the committee of applications with no compliance issue and deferral of applications the committee determines not to comply with all policies and procedures. 

____ APRIL1 - After receiving clearance from the university tenure and promotion committee, the provost prepares tenure/promotion recommendations on candidates and forwards his/her tenure/promotion recommendations in writing, accompanied by the portfolio and the recommendations of the department/division tenure committee, department/division chair, and dean, to the President. Any unresolved policy compliance problems identified by the university tenure and promotion committee are also to be cited by provost in writing to President. Copy of the Provost’s recommendation is sent to the respective candidate, department/division tenure committee, department/division head, and dean. 

____ APRIL 15 –Provost notifies candidates who are not recommended for tenure/promotion by the President in writing.

____MAY 1-Candidates not recommended for tenure/promotion that wish to appeal must refer the case in writing to the university tenure and promotions appeals committee.  The committee hears the case within fifteen days and submits a recommendation to the President who makes a final decision within seven days.  Faculty candidates for tenure who wish to appeal the final decision of the President to the IHL Board of Trustees have thirty days to do so effective from the date of notification by the President.

____MAY 1 - President submits tenure recommendations to IHL. Candidates are notified in writing by the provost of promotion award. 

____JUNE 1 – Assuming approval by IHL, candidates are notified in writing by the President of tenure award.
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